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Schedule of audit procedures and findings



GENERIC TEMPLATE

SCHEDULE OF AUDIT PROCEDURES
Section 8 of the audit guideline requires that a schedule of audit procedures and findings be submitted as an attachment to the audit report. The schedule of findings should include the following information:
· Specification of the items in the scope

· Description of the requirements to be met by the applicant

· Description of the audit procedures carried out on each item of the audit scope

· Description of findings related to each item of the audit scope, and

· The conclusion as reported in the final report.

The following generic template is provided for use by auditors.

	Scope item audited
	[Insert the relevant item of the scope]

	Description of requirement
	[insert a brief description of the requirements that the participant must meet]

	Audit procedures
	[provide a brief description of the audit procedures carried out to audit this item of the scope]

	Findings
	[provide a brief description of the audit finding. Auditor may include a summary of the process/ figures audited and whether any material misstatement were identified]

	Conclusion
	[provide the conclusion as stated in the audit report]













